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1. Ob1mue nonoxeHus

1.1. Hacrosmas [Tomuruka npuasta B OO0 "PAMO3" (nanee - Opranuszanus) st obecrnedeHus
COXPAHHOCTH M KOH(HICHUHMAIBHOCTH NEPCOHAIBHBIX JaHHbIX paboTHukoB OpraHusauuu B
COOTBETCTBHH ¢ TpeOOBaHHAIMH JIeHCTBYIONIEro 3akoHozaarenscTsa Poccuiickodt ®@esepanuu, a Takke
B LIEJISX perjaMeHTalllH IOpsi/IKa paboTsl C MEPCOHANBHBIMH JaHHBIMH pabOTHUKOB Opranusanum.
1.2. Hacrosmas Ilonmutuka paspaboraHa B cooTBercTBUH ¢ YcraBoMm Opranmsanuu, DenepaibHbM
3akoHoM ot 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX', 3aKOHOJATEJBHBIMH aKTaMH
Poccuiickoii @enepanu.

1.3. Hacrosimas ITonutuka o6g3arenbHo U1sl coOMoieHHsl BceMu paboTHHKaMu OpraHu3aiyH.

1.4. Hacrosmas [lonuTnka BCcTymaer B JCHCTBHE C MOMEHTA YTBEPKIEHHS €ro IpHKa3oM
pykosoauTtens OpraHM3aiiy | ISHCTBYET 10 YTBepKAeHHs HoBoro [Tonoxenns.

1.5. Bce usMeHeHHs W OONOJHEHHS K HacTosmeid [1oMuTHKH 0JIAKHBI ObITh YTBEPXKIEHLI [TPHKA30M
pykoBoautess Opranu3anns.

1.6. OCHOBHBIE NIOHATHS, HCIIOJb3yeMble B HacTosel [TomaTuki:

1.6.1. IlepcoHanbHble AaHHBIE - J100ad HH(pOPMAIHA, OTHOCAMAACA K MPAMO HJIH KOCBEHHO
OIIpeIeIeHHOMY HIIH orpeziesgeMoMy u3gueckomy Juiy (CyOBeKTY MepCoOHATBHBIX MaHHBIX).

1.6.2. OnepaTop mnepcOHANBHBIX JaHHBIX (OMEparop) - HOPHANYECKOE JHI, CAMOCTOATEILHO HIIH
COBMECTHO C JPYTHMH JIMIIAMH OPTaHU3YIOmKe U (HIM) oCyIIecTRasiomue o0paboTKy nepcoHaabubix
JaHHBIX, 4 TAKKe ONpelelsiollne Leind o0paboTKH NMepcOHATBHLIX JaHHBIX, COCTAB IIEPCOHATLHBIX
JIaHHBIX, MOIeKamx o6paboTke, neiicTBHs (onepanuu), COBepIIaeMBble ¢ NePCOHATbHBIMH JaHHBIMH.
1.6.3. O6paboTka nepcoHaNbHBIX JaHHBIX - J1I000€ AeHCTBHE (ONEpalis) WiIH COBOKYITHOCTh JICHCTBHHA
(omepariuii) ¢ nepcOHATEHBIMU JAHHBIMH, COBEpIIAEeMEIE ¢ HCIIOIb30BAHMEM CPEJICTB aBTOMATH3ALNH
win 0e3 UX MCNOJIb30BaHHMA.

1.6.4. CyOBeKTHI IepCOHAIBHBIX JaHHbIX: pa0OTHHKHM oreparopa, ObIBIIHEe pAOOTHHKH, KaHIHIATh! Ha
3aMellleHHe BAKaHTHBIX JOJDKHOCTeH, a TakKe POACTBEHHHKH PAOOTHHKOB; KJIHEHTBI H KOHTPAreHTh
oneparopa ((pu3nveckHe IHLA); NpeACTaBHTEIH/pa0OTHHKH KIHEHTOB H KOHTPAareHTOB ONepaTopa
(IOpHIHYECKHUX JIUIL).

2. Kpurepun oTHeceHHs HH(OPMAIMHA K TEPCOHATBHBIM JAHHBIM

2.1. K nepcoHanbHBIM JaHHBIM OTHOCATCS mobas HH(popMaus o pabOTHHKE, B TOM ulcie (paMuIms,
HMs, OTHYECTBO, IO, Mecsl, JAaTa pOXKACHHs, MECTO POXJICHHS, aJpec, CeMEHHOe TMON0KeHHe,
COLIMAIHOE II0JIOJKeHHEe, MMYIIECTBEHHOE TMOJIOXkKEeHHe, o0pazoBanue, rnpodeccHs, I0XOJbL Apyras
HH(pOpMAaIHs, OTHOCAIIAACS K CYOBEKTY IePCOHANBHBIX JaHHbIX.

2.2. J1ocTOBEpHOCTD MEPCOHATBHBIX JAHHBIX ONpeeNseTcss HCXO0/d H3 HX H3HAYAILHOIO pasMElleHHs
B TAKMX JOKyMEHTaX, Kak: '

- IaCIOPT WIXM UHON UCTOYHMK, YAOCTOBEPSIONIHI JTHYHOCTE;

- TPyZOBas KHIDKKa (3@ MCKIIOYEHHEM TeX CJIyuaeB, KOrja OpraHu3anus sBjsercs Juis paboTHUKA
nepBbiM paboTonareneM, 160 y4acTByeT B BOCCTAHOBJICHHH YTEPAHHOH TPYI0BOH KHHIKKH);

- CBHJETENBCTBO NEHCHOHHOTO CTPAXOBAHUSA:

- BOCHHBIH OUIET U HHBIE JOKYMEHTHI BOHHCKOIO yyera;

- qurioM 06 obpa3oBaHuy;




- CBU/IETE/ILCTBO O 3aK/IIOYEHHH OpaKa, pacTOPKEHHH;

- CBU/ICTEJILCTBO O POXK/ICHHH;

- cBuaeTeNbeTBO 0 Hammyun MHH;

- CHUJIC;

- ¥ JIPYTHX JOKYMEHTOB BBIIAHHBIX B COOTBETCTBHH C JEHCTBYIOLUIMM 3aKOHOATETbCTBOM.
OtzmenbHBIM NpHKa3oM pykoBoaurens OpraHusauuu MOTyT OBITE ONpPEAENCHBI MHBIE IAOKYMEHTBI,
KOTOPBIE PACCMATPHBAIOTCS KaK HOCHTEIH JOCTOBEPHBIX NIEPCOHAIBHBIX NaHHBIX.

2.3. Otzen kaupoB ob0ecneyuBalOT IMPOBEPKY BBIENEPEUHCIEHHBIX IOKYMEHTOB, COIEp)KallMuX
repcoHaIbHbIE JaHHBIE, HA MPEAMET IOJIHHHOCTH, a TakKe oOecrneynBaeT npu HEOOXOMMMOCTH MX
BPEMEHHOE XpaHEHHE B YCTAHOBIECHHOM MOPSIKE.

3. Onepauun ¢ NepPCOHATBHBIMH JaHHBIMH

3.1. Hacrosimas Ilosmrtuka ycranaBmusaer, 4ro OOO «PAMO3» ocymecTBiseT Cleayrolue
olepaluy ¢ MepCOHaILHBIME JJAHHBIMH PaOOTHHUKOB:

- nony4enue (coop);

- obpaborka;

- nepejaya;

- OJIOKHpOBaHHE;

- XpaHeHHe;

- TAKBUIAIASA.

3.2. ITox nonyyerueM (c60poM) NepCOHANBHBIX AaHHBIX MOHUMAETCS MOCICA0BATEILHOCTE JACHCTBHM,
CBS3aHHEBIX C YCTAHOBJIEHHEM JOCTOBEPHOCTH COOTBETCTBYIOLIMX NAHHBIX, 4 TAKXKE PA3MEIICHHEM HX
B UHGOPMALIMOHHBIX CHCTEMAX.

3.3. ITox oO6pabGoTkOii NEpCOHAIBHBIX [AHHLIX IOHHMAETCA IIPOYTEHHE, KOPPEKTHPOBKA HIIH
JIOTIOJTHEHHE COOTBETCTBYIOLIMX JIAHHBIX, COBEPIIAEMbIE YITOTHOMOYEHHBIM JIHII0M OpraHu3aiiH.
[lenmn 0OpaGoTKH NepCOHATBHBIX JAHHBIX: 00pabOTKa NMEpCOHANBHBIX [IaHHBIX PaOOTHHKA MOXKET
OCYIIECTBIIATHCSA HCKIIOYMTENBHO B LeJsAX obecnedeHus CoOMoIeHNs 3aKOHOB B HHBIX HOPMATHBHBIX
MpaBOBBIX AKTOB, COAEHCTBHS pabOTHHKAM B TPYAOYCTPOHCTBE, MONYYeHHH 00pa3oBaHus H
MPOABHIKEHHH 110 ciTyxOe, obecrnieuenns TH4YHOM Oe3omacHOCTH pabOTHHKOB, KOHTPOJIS KOHYECTBA U
Ka4yecTBa BHINOJIHACMON paboTel B obecnedeHHs COXPaHHOCTH UMYIIIECTBA.

3.4. Tlox nepenaveii nepcoOHaNBHBIX NaHHBIX [TOHHMAETCS ONEPaLHs:

- 10 aJpecHOMY pa3MeIIeHHI0 COOTBETCTBYIOIIMX JaHHBIX HAa HOCHTESIX H CepBepax, JOCTYN K
KOTOPHIM UMerOT paboTHHkM Opranu3anuy 1Mo TPeThH JIALIA;

- [0 pasMEIIEHHIO TMEPCOHAIBHBIX  J@HHBIX B  HCTOYHHKAX  BHYTPHKOPIOPATHBHOIO
JOKyMeHT0000pOTa;

- 110 omy6IMKOBaHKIO B HHTepecax Opranu3anyy NepcoHANLHBIX JaHHBIX 0 paboTHuke B CMU uin Ha
cepBepax MHTepHeTa B COOTBETCTBHH C HOpMaMH 3aKoHoaaTe bcTBa Poccuiickoit @enepanus.

3.5. Iox 610KMpOBaHHEM NEPCOHATIBHBIX JaHHBIX TOHUMAETCS BPEMEHHBIH 3ampeT Ha OCYLIECTBIIEHHE
KaKuX-TMOO omepanuii C NEPCOHAIBHBIMH JIAHHBIMH, KOTOphle Haxojsrcss B HH(pOpMalHOHHBIX
cucreMax OpraHu3alyy, B CIyd4asX, IPelyCMOTPEHHbBIX IMOJI0KEHHAMH JIOKAIBHBIX NPABOBLIX AKTOB
Opranu3anun ¥ 3akoHoaTenscTa Poceuiickoit @eepanuy.

3.6. ITon xpaHeHHeM MEPCOHAIBHBIX JAHHBIX MOHMMAETCs COBOKYNMHOCTh ONEpallMii, HalpaBjIeHHbIX
Ha oOecreyeHHWe IMEJOCTHOCTH COOTBETCTBYIOLIMX JIAHHBIX IIOCPEIACTBOM HX pasMelleHHs B
HHQOpMaIHOHHBIX cucTemax Opranu3anny.

3.7. llon nuUKBHOamHeld NEPCOHAIBHBIX JAHHBIX I[OHHMAETCs  OmepauHd M0  H3BATHIO
COOTBETCTBYIOLIMX AAHHBIX M3 HH(QopMaumoHHbIX cucteM Opranusanuu, a Takxke obecreyeHHIO
HEBO3MOJKHOCTH MX BOCCTAHOBJIEHHS.

4, [lopaaox ocymiecTBIeHHS ONEPAIHi ¢ MEPCOHATBLHEIME JaHHBIMH

4.1. TlonyuyeHWe TmEPCOHATLHBIX [OaHHBIX (JIOKYMEHTOB, Ha KOTOPLIX OHHM 3a)HKCHPOBAHBI)
OCYIIECTBIISETCA HenocpeAcTBeHHO oT paborHuka Opranmsamuu. B ciydae ecim mpenocraslieHHe




COOTBETCTBYIOIIMX JAHHBIX BO3MOXHO TOJBKO OT TPETbHX JHI, TO PpabOTHHK [OJDKEH JaTh
MUCBMEHHOE COrJIacHe Ha 3TO.

42. OOpaboTka TNepcOHATBHBIX JaHHBIX PpabOTHHKA MOMKET OCYLIECTBIATHECH TOJIBKO C €ro
MHUCEMEHHOIO COTJIACHS, 33 MCK/IIOYEHHEM TeX CJIy4aeB, 4To npeaycMorpens! mm. 1 - 11 m. 1 cr. 6
®enepansHoro 3akona ot 27.07.2006 N 152-@3 "O nepcoHaNbHBIX JaHHBIX".

4.3. Tlepeaya nepcOHATBHBIX AAHHBIX PaOOTHHKA OCYLIECTBIIACTCA C y4ETOM CHEM(PHUKH KOHKPETHOH
AH(POPMALIHOHHON CHCTEMBI:

- B mudpoBoii MHGOPMAIIMOHHOM cHcTeMe (IpelHa3HaYeHHOH JUls aBTOMATH3MPOBaHHOM 00paboTKH
NepCcOHANbHBIX [JaHHBIX) INepe/ada JaHHbIX OCYLIECTBIACTCA M0 3AIIMIICHHBIM KaHalaM CBA3H, a
TaK)Ke MPH 3aJeHCTBOBAaHHH CPE/ICTB KPHIITO3AUIMTHI;

- B MHGOPMALHOHHOH CHCTEME Ha OCHOBe OyMaXXHBIX HOCHTEJIeH nepenaya JaHHBIX OCYIIECTBIISETCs
MOCPEACTBOM MEPEeMELICHHs HJIH KOIMHPOBAHUS COIEPKHMOI'O [AHHBIX HOCHTENEH MpH YyYacTHH
paGOTHHKOB OpraHHW3allMH, HMEIOIIHX JOCTYI K COOTBETCTBYIOHmIEH HH(OPMALMOHHOH CcHCTEME,
KOTOPBIN YCTaHABIUBAETCS OTAEIBHBIM JIOKAILHBIM IPABOBBIM 2KTOM.

4.4. BokMpoBaHHWE MEPCOHANBHBIX TaHHBIX B OpraHu3alii OCYIIECTBIAETCA C y4eToM CHenH(puKu
KOHKPETHOH HH(OPMALIMOHHOM CHCTEMBI:

- B 1u$poBoit HHPOPMAHOHHOH CHCTeMe OIOKMpPOBaHWE NaHHBIX OCYIIECTBISETCS MOCPENCTBOM
3aKpBITHS JOCTYNA K (ainam Mpu 3a/1eliCTBOBAHHH CPEJICTB KPUIITO3AIUTHI;

- B uMH(GOPMAUMOHHOM cHCTEMe Ha OCHOBe OyMaXHBIX HOcHTesleH O/IOKHpOBaHHE JaHHBIX
OCYIIECTBISETCS TIOCPEICTBOM 3aKPBITHS JOCTYIa K COOTBETCTBYIOMIEH MH(OPMALMOHHOH CHCTEME
1St OTIpeIeTIeHHBIX TPy PadOTHUKOB.

4.5. XpaHeHHe NEPCOHAIBHBIX IaHHBIX OCYLIECTBISIETCS C YYETOM CHENH(HKH KOHKpPETHOH
HH(POPMALHOHHON CHCTEMBI:

- B uubpoBoi HHGOPMALMOHHONW CHCTEME XpaHEHHE JAaHHBIX OCYLIECTBISETCS Ha cepBepe
npepusATHs porpaMmuoro obecnedenus «1C».

4.6. JIukBMAanus NEPCOHAIBHBIX JAHHBIX OCYLIECTBISIETCS C Y4eTOM CHEHH(HKH KOHKPETHOM
HH(POPMALHOHHOH CHCTEMBI!

- B nupoBoil HHGOPMALMOHHON CHCTEME JIMKBHALMS JAHHBIX OCYLIECTBISAETCS MOCPEJICTBOM HX
yIaJeHHUs C CEPBEPOB;

- B MWH)OPMAIMOHHOH CHCTeMe Ha OCHOBE OyMaXHBIX HOCHUTEJeH JIMKBHAALMA JaHHbIX
OCYILIECTBIAETCH TOCPEACTBOM YHHYTOKEHHMS COOTBETCTBYIOIMX HOCHTENEHl C  TMOMOMIBIO
CHIELHATBHBIX TEXHHYECKHX CPEJICTB.

5. Opranusanus JOCTYMNA K MEPCOHAIBLHBIM JTAaHHBIM

5.1. JlocTyn K nepcOHATBHBIM JaHHBIM paOoTHHKOB OpraHu3aiiu, He TPeOYIOUHi MOATBEPKICHUS 1
He MOJUIeKAIIAN OrPaHHYEHHIO, HMEIOT:

- PYKOBOIMTEIb NPEATIPHATHS;

- 3aMEeCTUTEIH PYKOBOIUTEISA [IPEATPUATHS;

- CHEHANHKCT MO paboTe ¢ MepPCOHATIOM;

- PYKOBOAHTENH CTPYKTYPHBIX MOJPA3IeiICHHH 10 HANpPaBICHHIO ACATEIBLHOCTH (AOCTYI K JIHYHBIM
JaHHBIM TOJBKO PAOOTHUKOB CBOETO MOApPA3/IeNIeHHs);

- TIPH TIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO MOJpa3sfie/ieHusl B IPyroe JOCTYN K MepPCOHAIBHEIM JaHHbIM
COTPYHHKA MOYKET HMETh PYKOBOIUTEIL HOBOI'O NOpa3/Ie/ICHHS,

- COTPYIHHKH GyXraaTepud - K TeM JAHHBIM, KOTOPbIC HEOOXOAMMBI JUIA BBINOJHEHHSA KOHKPETHBIX
GbyHKIMii;

- CHELHATNCTHI OTBEYAIOIIHE 332 CAHUTAPHO - SMHUAEMHOJIOTHYECKOE COCTOSHUE Ha TIPEANPHSITHH,

- cam pabOTHHK, HOCHTE/Ib JaHHbIX.

5.2. JlocTyn K MEpCOHANBHBIM [aHHBIM paboTHHKOB OpraHH3alMH 7 WHBIX JIMIL MOKET OBITh
paspelieH TOIBKO OTJAETbHBIM PACIOPSKEHHEM PYKOBOIUTEIIS.



6. O6s13aHHOCTH PabOTHUKOB, UMEIOIIUX JIOCTYII
K NepCOHABHBIM JaHHBIM

6.1. Paboruuku OpraHu3aiiy | IpyrUe JIMia, HMEIOIHE JOCTYI K IEPCOHAIbHBIM JaHHbIM, 00s3aHbI:
- OCYUIECTBIISTH ONEpalli C MEepCOHATLHBIMU JAHHBIMHM IPH COOJIIONEHHH HOPM, YCTAHOBJIEHHBIX
HacTosmei [ToMuTHKOIM, a Takke JAeHCTBYIOLUIMM 3aKoHOAaTeIbeTBoM Poccuiickoit Denepannn;

- HH(GOPMHPOBATH CBOEr0 HENOCPEACTBEHHOIO PYKOBOAMTENA M pykoBoautens OpraHusamuu o
HEINTATHBIX CUTYAIlHSX, CBI3aHHBIX C ONEpalHiMH C IEPCOHATLHBIMH TaHHBIMH,

- obecrnieynBaTh KOH(QHUACHIHATBHOCTD ONEpalUi ¢ NEPCOHATBHBIMH JaHHBIMH;

- obecrneynBaTh COXPaHHOCTh H HEM3MEHHOCTD NEPCOHAIBbHBIX JAHHBIX B CIIy4Yac, €CJIH BBINOJIHAEMAas
3a/1aua He MpenosiaraeT X KOPpEeKTHPOBKH HJIH JIOTIOIHEHHS.

7. IlpaBa paOOTHHKOB B 4aCTH OCYLIECTBJIEHH:A ONepalui
C MepCOHATLHBIMY JIAHHBIMH

7.1. PaGothuk Oprasu3aiiy, nepeJaBliuili OpraHd3aliy CBOH NEPCOHAJIbHBIE JIaHHbBIE, HMEET MPABO:

- Ha NOJIy4eHHe JOCTyNa K COOTBETCTBYIONIMM JAHHBIM B JIFOOOH MOMEHT B LEJSIX OCYLIECTBIICHUSI
He0OXO0IUMBIX ONEPaLUi ¢ HUMH,

- Ha GecriaTHoe MoJydeHHe KOmHi (ainoB Ui OyMaKHBIX HOCHTEJNIEH, COJEPIKALIMX IEPCOHAIBHBIC
JaHHBIE;

- tpeboBare orT OpraHm3anuH JONOJHUTENLHOH 00paboTKH, OJIOKHPOBaHHS WM JIHKBHIALHUH
MepCcOHANbHBIX JAHHBIX, €CIH OIepalHH ¢ HHMH IIPOTHBOPEYAT HHTepecaM padoTHHKA,
OCYIIECTB/IAIOTCSA HE3aKOHHO, a TAKXKE B CIIyYae, €CJIM NePCOHAIbHBIE JIAHHbIC HEIIOCTOBEPHBI;

- mony4ars o1 OpraHu3anud HHQOPMAIHIO O JIHIAX, UMEIOLIUX JOCTYIl K ICPCOHAIBHBIM IaHHBIM, a
TAKKe O CTAaTHCTHKE 00paleHHui K mepcoHalbHbIM JaHHBIM ¢ HX CTOPOHBI;

- monyyate oT OpraHusanuu wH(pOpPMANWIO O JIOMOIHHTENbHOW 00paboTKe, GIOKMPOBAHHH HIIH
NUKBUAALMH MEPCOHATBHBIX IaHHBIX, OCYIIECTBICHHbIX 10 HHHIHaTHBe OpraHu3alui.

7.2. Pabotnuku OpraHd3aiuf, HMEIOMHKE JOCTYN K IEPCOHAIbHBIM JIaHHBIM pPabOTHHKOB
Opranun3zaiuu, UIMEIOT IIPaBo:

- Ha mNpuHOOpeTeHHe IOJHOMOYMil, HEOOXONMMBIX B LEISIX OCYIIECTBICHUS ONepalHi C
IepCOHATBHBIMH JIaHHBIMH;

- NOJy4eHHE KOHCYJIBTAIHOHHOW IOJUICPIKKH CO CTOPOHBI PYKOBOJICTBA H APYTHX KOMIIETEHTHBIX
pabOTHHKOB B YaCTH OCYINECTBICHHS ONEpalil C IepCOHAILHBIMUA JaHHBIMH;

- OTJa4y paclops KeHMI W HanpaBIeHHe NpeanucaHuii paboTHHKAaM, NMepealolkM MepcoHabHEIMHU
nanHble OpraHu3aluy, CBSA3aHHBIX C HEOOXOAMMOCTBIO NPENOCTABIEHHs IOTOJHHTEIbHOH HIH
yrounsiomeii HHpOpManMH B LensX oOecreuyeHHss KOPPEKTHOrO OCYIIECTBICHHS ONepalHi c
NePCOHAIBLHBIMH JaHHBIMH.

8. OTBeTCTBEHHOCTH PAOOTHHUKOB 33 HapYLICHHs ITPaBHUII
OCYINECTBJICHHUS ONepaLuii ¢ IepCOHAIbHBIMH JaHHBIMH

8.1. Paborauku OpraHu3alid MpPH OCYIIECTBICHHH OINEPalMil ¢ NEpCOHAIbHBIMH JaHHBIMH HECYT
a/IMHHHCTPATUBHYIO, IPaXKAaHCKO-NIPABOBYIO, YTOJOBHYIO OTBETCTBEHHOCTh 3a HApPYIICHHS IpPaBHII
OCYILIECTBJICHHS OIEPALlMii C IePCOHATBHBIMH JIAHHBIMH, YCTAHOBJICHHBIX HacTosmmM [lomuTukaMm, a
TaKkKe HOpMaMH (elepalbHOr0, PErHOHATFHOTO M MYHHIMIIAIBHOTO 3aKOHOAaTenbcTBa Poccuiickoi
DQenepanuu.

8.2. IlpaBoBble MOCIEACTBHA HaApyIICHHH NpaBHJ OCYLIECTBJICHHS OINEPALHH C NEPCOHATBHBIMH
JIAHHBIMH ONPENENSIOTCS HMCXOAS M3 JIOKAIBHBIX HOPM OpraHM3allid, a TakKXKe [0JI0KeHHH
3akoHoJatenscTBa Poceniickol Menepanuu.

COT'JTACOBAHO

IOpuckoHCy BT B.H.ITonoskun




